POLICY FOR POSTING LITIGATION NOTICES ON THE

BOROUGH OF FORTY FORT WEBSITE

Purpose

The Borough of Forty Fort is committed to maintaining transparency and keeping its residents
informed about ongoing legal matters involving the municipality or its employees. This policy
outlines the procedures for posting notices of litigation against the Borough on its official
website.

Scope

This policy applies to all litigation involving the Borough of Forty Fort, including but not limited
to lawsuits filed against the Borough, its departments, and its employees in their official
capacity.

Definitions

o Litigation: Any legal action or proceeding, including lawsuits, claims, and appeals, filed
against the Borough or its employees.

« Notice of Litigation: A document summarizing the key details of a legal action filed
against the Borough or its employees.

Procedures
1. Notification and Documentation

« Upon receipt of any legal action or proceeding against the Borough or its employees, the
Borough Solicitor shall prepare a Notice of Litigation.

e The Notice of Litigation shall include the following information:
e Case number
o Date of filing
« Parties involved
e Summary of the allegations or claims
o Current status of the case
« Contact information for further inquiries

2. Posting on the Website



« The Borough Secretary shall be responsible for posting the Notice of Litigation on the
official Borough website under a dedicated section titled "Legal Notices" or "Litigation
Notices."”

e The Notice of Litigation shall be posted within five (5) business days of receipt by the
Borough Solicitor.

3. Updates and Maintenance

« The Borough Solicitor shall provide updates on the status of ongoing litigation to the
Borough Secretary.

o The Borough Secretary shall ensure that the website is updated with the latest
information regarding each case.

o Notices of Litigation shall remain on the website until the case is resolved or dismissed.
The Borough Council may elect, by resolution, to maintain an archive file accessible to
the public.

4. Confidentiality and Legal Compliance

« The Borough shall ensure that no confidential or legally protected information is
disclosed in the Notice of Litigation.

e The Borough Solicitor shall review all notices to ensure compliance with applicable laws
and regulations, including the Pennsylvania Right-to-Know Law and any relevant privacy
protections.

5. Limitation on Disclosure

« The Borough shall limit the disclosure of information in the Notice of Litigation to only
that which is available to the public by other means, such as court records or public
filings.

o The Borough Solicitor shall verify that all information included in the Notice of
Litigation is publicly accessible and does not contain any confidential or sensitive details
not previously disclosed in public records.

Responsibilities

« Borough Solicitor: Prepare and review Notices of Litigation, provide updates on case
status, and verify public availability of disclosed information.

o Borough Secretary: Post and update Notices of Litigation on the Borough website, and
maintain the "Legal Notices" section.

Review and Amendments

This policy shall be reviewed annually by the Borough Council and amended as necessary to
ensure compliance with legal requirements and the needs of the community.



Contact Information
For further information or inquiries regarding this policy, please contact:

Borough Secretary

Forty Fort Borough

1271 Wyoming Ave.

Forty Fort, PA 18704

Phone: (570) 287-8586

Email: [Borough Secretary's Email]

This policy ensures that the Borough of Forty Fort maintains transparency and keeps its
residents informed about legal matters involving the municipality, while also protecting
confidential information and complying with legal standards.



